[image: image1.png]g9

students’ union

nnnnnnnnnnnnnnnnnnnnn




Room Booking Form

For Club/Society/Activity

GROUP NAME:



BOOKING DETAILS

Room/Lecture Theatre:

Date(s):

Times:         from                                               to



REASON FOR BOOKING (description of activities):



DETAILS OF PERSON IN CHARGE

Contact name:

Position in group:

Contact details:



FOR OFFICE USE ONLY:

Booking Ref. No:

Actual Room/Lecture Theatre:

Date(s):

Times:         from                                               to

Authorised:                                                      Date:
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